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Importing Excel Spread Sheetsin to Arc View
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An Excel spread sheet can be opened as atable in Arc View. When or if the spread sheet is
updated the table in Arc View automatically updates. There is some set up that needs to be done
first in Excel before the spread sheet can be opened. The following is step by step directions for

importing Excel spread sheets.
1. Open the Excel spread sheet with Excel

2. Sdlect the rows and

COl umns that Wl ” be U%’j asa EA Microsoft Excel - excel xls
table |n ArC V|aN The area J File Edit Yiew Insert Format Tools Daka Window Help == =]
sdlected should includethe  [[DEESQR Y| & & & <0 |8 = £ 8 @ 0 2~
. B4 4| =| Field Cffice
column headings, data and o - I = | = =
nothing else. The datato be En I I~
imported should beinrows  [{5 e
i i 4 Field Office Field Manager Address

and columnslike it would be 1 5 Battle Mountain ~ Gerald k. Smith 50 Bastian St.
in atable. 6 Carson Gty John O, Singlaub 5655 Morgan Mill Rd.

7 Elka Helen M. Hankins 3500 East Idaho St

| 8 Ely Gene A Kaolkman 702 Morth Indusrial YWay

1 9 Las Wegas Wark T. Morse 4765 West Vegas Drive

| 10 WVinnemucca Terry A Reed 5100 E. Winnemucca Blvd.
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3. Name the block by
selecting <Insert> <Name> <Define>. In

the “Define Name” window that opens
give the block a name and sdlect “Add”. Mames in workbook:

Dffice

Then select “OK”. The name of the block

: : office |5
will default to the upper left field name. In
the example here the name was changed to
“Office”.
-
Refers to:

|=sheet11$644:40810




4. Savethe spread sheet. Use <Save> or <Save As>. The spread sheet can now be closed if
you wish. Note: Excel can not reopen a spread sheet while Arc View isusing it. But if the spread
sheet is already open in Excel Arc View can open it also.

5. InArc View make the “Project Window” Active by

&2 ArcYiew GIS Yersion 3.1

clicking on the “Project Title Bar”. Inthisexamplethetitle  Eie Project Window Help

bar is labeled “Untitled”

6. Inthe project menu select <Project>
<SQL Connect>. The“SQL Connect”
window will open.

7. Change the “Connection to “Excel
Files’ by clicking on the down arrow.

8. Select “Connect...” and thefile
browse window will open. In this
window browse for and select the Excel
spread sheet file you saved in step 4.

9. Select the table name that you gave
the block of rows and columnsin step 3.
In this example it was “ Office”.

10. In columns select “<All Columns>".

11. A “*” should have appeared in the
“Select” box. If not typea“*” inthe
select box. The“*” isthe wild card for

& Untitled

#1 SOL Connect

Connection: | Excel Files =] [Eahinest.. |
Di t
Tables Calurnins ﬂl

<Al Columnss

Field Office
Field Manager
Address

Owrer: |

Select:

from: | Office
where:
Output Table: [ Tablel Clear Duery

al. If you know SQL you could type in a SQL quarry here.

12. Inthe“From” box type in the table name again. It will be the same as the name you gave the
block of rows and columnsin step 3. In this example it was “Office”.

13 Givethe “Output Table” aname. It isok to use the default table name.

14. Select <Query> and Arc View will open the spread sheet as atable.
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